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AssistExpo Registration Guide

AssistExpo is a management system that allows the Brussels
Agricultural Society to easily compile fair results and produce various
reports on the activities of the fair. The reports generated from this
program help guide future programming at the Brussels Fall Fair.

Registering your entries into AssistExpo is not a requirement however it
significantly helps the Brussels Agricultural Society compile results and
reduces the administrative workload of running the Brussels Fall Fair.

This guide will help you

(1) Set up an AssistExpo Account
(2) Register your Fair Entries into AssistExpo

We thank you in advantage for pre-registering your entries and we wish
you the best of luck with your fair entries!
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Creating your Account

If you don’t have an AssistExpo account with the Brussels Fall Fair,
you’ll have to create an account.

As a reminder, the account can be used to enter all members of your
family. You only need one account per family.

1) Navigate to the AssistExpo website
https://www.assistexpo.ca/brussels-agricultural-society

@ [ | 9 Asistipo-Brussels Agriculturs X Q. AssistExpo - Brussels Agricuturs X | =

(&) () httpsy//www.assistexpo.ca/brussels-agricultural-society C M = @ =
H (3% Brussels Agricultural Society
ASS’StEqu (} Online Entries
e
Welcome to AssistExpo for your online entries.

Usa ths ste 1o make your antries; t's senple, secure and guick.

To use the online entries system, you need to enter your email address and your password and dick Stavt session, To do that you need an
sccourt; f you don't have one, enter your email address and dick Create an sccount, If you forgot your password, enter your email address
and click I forgat my password.

Email address: il )
Password: [ |

oo

x ¢ Brussels Agricultural Society
@:@ 519-857-6336
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2) Enter your email address and a password.

3) Select “Create an Account”

4) The window will update and request that you type in your

password another time in the “Again:” field.

@ [ | O Assistixpo-Brussels Agnculturs X = Q  Assistxpo - Brussels Agriculturs X

&« C (3 hitpsy//www.assistexpo.ca/brussels-agrcultural-society® " a
| (S% Brussels Agricultural Society
ASSIStEx O Online Entries
ooy

Create new account

Ploase enter your password below. To change your emad address, cick ‘cancel changes’ below, retum to your profile and chek 'use new
email address’,

By using AssistExpo, you sccept thet the information you enter will be shared with the show or fair for which you make entries, For more
nformation, please read our privacy polcy.

Email address: regvnmicombeS@gmail,.com
Password: | eonenee
Again: [eserens o S
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5) Select “Create an Account”

6) The window will update and a message stating “Your account has
been created” will appear. After doing so, you will be able to log
into your account.

@ O | O Assistipo-BrusselsAgnculturs X Q. Assistixpo - Brussels Agriculturs X | =

&« O (3 https//www.assistexpo.ca/brussels-ag

M = @ =R
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Online Entries

Welcome to AssistExpo for your online entries.
Use this ske to make your entries; it's smple, secure and guidc

To use the online entres system, you need to enter your emal address and your password and dick Stact session, To do that you need an
account; of you don't hawe one, enter your email address and dick Create an account, Tf you forgot your password, enter your email address
and click I forgot my password.

Your sccount has been created,

Please enter your password again and click Start session to start using the system,

Email address: | VQQa;-;n-mmeSﬂqma-l.wn

Password: ;f---_-g---j

r ¢ Brussels Agricultural Society
@:@ 519-857-6336
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Logging into your Account

Once you have an account, you can log into your account to access your
“Control Panel”.

1) Enter your email address and a password.

2) Select “Start session”

m D }Q AssistExpo - Brussels Agnculturs X Q) AssistExpo - Brussels Agrculturs X o -

C (3 https//www.assistexpo.ca/brussels

ASSISt Ex pq Q& Brussels Agricultural Society

Online Entries

Welcome to AssistExpo for your online entries.
Use ths ste 1o make your antnies; A's senple, secure and quick.

To use the online entries system, you need to enter your email address and your password and dick Stavt session, To do that you need an
sccourt;  you don't have one, enter your email address and dick Create an sccount, If you forgot your pessword, enter your email address
and dlick I forgat my password,

Email address: }l F

Password:

519-837-6336

:es Brussels Agricultural Society
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Adding Participants
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Once you’ve successfully logged into your account, you’ll have to add
the exhibitors that’ll be connected to the account.

As a reminder, the account can be used to enter all members of your
family. You only need one account per family.

1) Select “Add Participant”

m U [ O Assistixpo - Brussels Agrculture X Q) AssistExpo - Brussels Agnculturs X +
« O ) https//www.assistexpo.ca/brussels-

AssistEpr ®

ummary | (JASH paticpant )

Your online entries with AssistExpo

You have not created a participant yel, You need to create one belore you ¢
menu above to add a participant.

The entry period for this show ends on: 2023-0%-17.

Q

Brussels Agricultural Society
Online Entries

an do your entries, Chick Add participant in the
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2) Fill in all the required fields for the participant. You can optionally
fill in any non-required fields to provide additional contact
information. All the information collected is done so in accordance
to our Privacy Policy.

3) Select “Create this new participant™

AssistExpo - Brussels Agoculture X = Q) AssistExpo - Brussels Agriculturs X | ==

N Rt

ne

www.assistexpo.ca/brussels

Creating a new participant

A partapant is usually the owner of the animal or exhibet and in most cases, you wil need caly one particpant, your own name. In cases
of joint-ownership, you might have to create a new participant for each case of joint-ownership. Please enter all the requested
mformation below. The show must be able to recogmze this information to identify you and in some cases this information will be used i the
show’s program.

Participant first name: * f i Last name: ¥ |

Farm name:
Email address:
Mailing Address: N B
City: Province: ON - Ortario v|
Postal code:
Telephone:
Farm/Breeder prefoc

* L L -

Web site:

Facebook: | Instagram:
Other information: i i

Crsto i v parign

C m ¢ @ % &
ASSIStEXpQ ‘3% Brussels Agricultural Society

V Online Entries
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Adding Entries

Once you’ve successfully logged into your account and you’ve added
participants to the account, you can add your fair entries into the system.
As noted on the website, you still have to complete an entry tag and
bring the actual article to the Fall Fair during one of the Registration
Periods.

1) Select “Add Entry”. You can only add one entry at a time.

AssistExpo - Brussels Agiculturs X @ AssistExpo - Brussels Agriculturs X | =

www.assistexpo.ca/t S€I5-89 tura ety
. .E% Brussels Agricultural Society
ASSIStEpr vV Online Entries
unussaLs

summary | (JAod pariapanty) | (JAddenty) Help | My Profile | Close

Your online entries with AssistExpo

You currently have 1 particpant in your account but you do not have amy entnes for this show:
Brussels Agricultural Society

View the instructions for Brussels Agricultural Society

The entry period for this show ends on: 2023-09-17,

Please click Add entry in the menu abave to add an entry,

List of your participants without entries

Reg Vinnicombe Modify participant contact info Delete participant
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2) From the dropdown list, select the “Section” for the entry you are

registering. After selecting the section, click “Next”.

m (=] i AssistExpo - Brussels Agoculburs X Q) AssistExpo - Brussels Agncuitur: X | =
« C (2 https//www.assistexpo.ca/brussels-agricultural-society® Qe M e
f ‘5"% Brussels Agricultural Society
ASSISt Ex ..:;;, Online Entries

Adding a new entry
Select...
Gran and Crops

Preserves

Cubnary Arts

Quilts, Needlework, Knit & Crochet
Plants & Mowers

Hobbycrafts & Intermediste

Art & Photography

Jumor

Persons with Disabdities
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3) Select the Participant’s Name
Select the Section
Select the Class

Insert an optional description, if appropriate

4) After selecting the appropriate information, click “Add this entry”.
@ 0| AssistExpo - Brussels Agriculturs X = @  AssistExpo - Brussels Agricdturs X |

« C

= (=] X
A G 0= % % 8
AssistEpr *5% Brussels Agricultural Society

Online Entries
cons oy

www.assistexpo.ca/brussel

Adding a new entry

Ploase make your entry by selecting a particpant, & dass and a secton and by entenng a shoet description of the animal or exhbe

Participant’s Name: Reg Vinrscombe
Section: G2: Frut

Class: 2: S wild apples
Description: IS wid apples with stems
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5) Complete the entry form.

Select if you give consent to take pictures of your entry.
Select the liability waiver.

6) After selecting the appropriate options, click “Save these answers”.

© 0O AssistExpo - Brussels Agoculturs X @ AssistExpo - Brussels Agrcultur: X =

« C Y https//www.assistexpo.ca/brussels

eammmes Ll Q Mt 9 8 &
Asslst Expg ‘S& Brussels Agricultural Society

Online Entries
e

Entry information form for: Brussels Agricultural Society

For the entries of the exhibitor: Reg Vinnicombe

To regster for this show, you need to answer the following additional question(s). Once you have answered al questions, please dick the
button below to save your answers and continue with your entries.

Do you give permission for pictures Lo be taken and possibly used?
® Yas JNo Do you consent 1o the use of a picture or wdeo of you, your article or anmal by the Brussels Agncultural Seoety?
Do you release Brussels Agricultural Society from any liability? *
- % Do you agree to release the Brussels Agricatunl Socety any responsdility for any article that may be acodently damaged, lost

or stolen?
Check to indicate consent.




)
0
&
0,
,_;S"
5
o
<¥

&,

BRUSSELS

AssistExpo Registration Guide |12

AGRICULTURAL SOCIETY

@ O |
(...

&)

7) Repeat this process to add additional entries by clicking “Add
another entry” or “Add entry”. If needed, you can also modify any
of the existing information or delete an entry by selecting the
“Modify entry” or “Delete entry” buttons, respectively.

8) When you’re done adding entries, you can submit your entries for
the fair by selecting “Submit”. You will receive an email
confirmation from AssistExpo.

AssistExpo - Brussels Agaculturs X @ AssistExpo - Brussels Agnautur: X

www.assistexpo.ca/brussels-ag tural-society® Al . G [D ﬁ \‘,‘3 f_,\:;_.\

sed st | (CAdd exhibitor ) | (CAdd entry )

Your online entries with AssistExpo

You currentty have 1 exhibstor in your account with 1 entry for this show:
Brussels Agricultural Society

View the instroctions for Brussels Agricultural Society

The entry peniod for this show ends on: 2023-09-17.
All your entrias are with this exhibitor:

Reg Vinnicombe Modily extibitor contact info

42055 Canada Company Road, Walton, ON, NOK 120, 1-515-953-1798, regvinnicombeS@gmail.com
Farticipant 1D =: will be sent

Additional information you have provided: sodity this iformation

You gave permission for pictures to be taken and possibly used

Summary list of your entries:  View details

Reg Vinnicombe

Eggs, Fruit & Vegetables

Section G2, Class 2, 5 wid apples with stems Modify entry  Delete entry

Add another entry...

Agreaement

Do you agree 1o refease the Brussels Agrictural Socety any responselity for any articde that may be acodently damaged, lost or stolen?

Confirm and complete your entries

Thank you for dong your entnes onfine with AssistExpo. Your entnes are automatically received by the show at the date fsted as the
i entry deadline. if you're done with your entries, we recommend you chck the "Submit’ button now and Assistfxpo will send an email to
i you and to the show to confirm your entries. After that emad, you will no longer be able to modfy your existing entries but you wil stil
© be able to add more entres,




